SharePoint List Collection Installation Instruction

System Requirements

Microsoft Windows SharePoint Services v3 or Microsoft Office SharePoint Server 2007.

Installation

Download SharePoint List Collection setup file from SharePointBoost website, release file to a folder, and run

“setup.exe”.
Note

You must be the SharePoint Farm Administrator.
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Click "Next".

SharePoint List Collection 1.0.0.0

SharePoint List Collection 1.0.0.0 [
YWelcome to the SharePoint List Collection 1.0.0.0 setup wizard

Thiz zetup wizard will inztall and deploy SharePoint Lizt Collection 1.0.0.0 to pour SharePoint 2007 farm.

MHest -» ] mtunrt |




Wait for a few seconds to check system and click “Next”.

SharePoint List Collection 1.0.0.0

System Check
Checking it SharePoint List Collection 1.0.0.0 can be installed from this machine L_’ f“

—

Windows SharePaint Service 3.0 iz installed,

Y'ou have permigzion to ingtall and deploy SharePaint solutions.
The Windows SharePoint Services Administration service iz started,
The Windows SharePoint Services Timer service iz started.
Solution file found.

SharePoint List Collection 1.0.0.0 iz not ingtalled.

00000

All checks succeeded. Please click Mest to proceed with the installation,
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After reading License Agreement, click “Next”.

SharePoint List Collection 1.0.0.0

End-User License Agreement

Flease read the following license agreement carefully L_’ f“

PLEASE READ THIS END-USER LICENSE AGREEMENT ("EULA™)
CAREFULLY. BY INSTALLING OR USING THE SOFTWARE THAT
ACCOMPANIES THIS EULA {"SOFTWARE"™), YOU AGREE TO THE TERMS OF
THIS EULA. IF ¥OU DO NOT AGREE, DO NOT USE THE SOFTWARE AND, IF
APPLICABLE, RETURM IT TO THE PLACE OF PURCHASE FOR A FULL
REFUND.

THIS SOFTWARE DOES NOT TRANSMIT ANY PERSOMNALLY IDEMTIFIABLE
INFORMATION FROM ¥OUR SERVERE. TO BRANDYSOFT COMPUTER
SYSTEMS WITHOUT YOUR COMSENMNT.

1. GEMERAL. This EULA is a legal agreement between you (either an
individual or a single entity) and Brandysoft Corporation (" Brandysoft™),
This EULA governs the Software, which includes computer software

(including online and electronic documentation) and any associated
media and nrnted maternals This FLT A& annlies o ondates

i| accept the terms in the Licenze Agreement
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Select one or more web application and click “Next”.



SharePoint List Collection 1.0.0.0

Deployment Targets

Flease select one or more web applications

YWeh Applications:

http: /A sharepointboostzervice 3/ [ShareFoint - Sharepointl oostService2h

Fleaze click the Mext button to start the ingtallation process.
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Wait for installation, click “Next” for more deployment details.

SharePoint List Collection 1.0.0.0

Installing

Flease wait while SharePoint List Collection 1.0.0.01s installed

Waiting [max. 15 minutez] for zolution deplopment job to complete. Press Abort to stop.

Details will display which web applications are installed the SharePoint List Collection.



SharePoint List Collection 1.0.0.0

Installation Successfully Completed i
> & W

D etails:

epaintbon . The galution waz suc fu"',' de |||:|','Eu:|.

tondozaft SharePaint Salution Inztaller

Activate and Use:

_ Site Actions ~

In the root site of one site collection, click “Site Settings” on “Site Actions” menu.

In “Site Settings” page, select “Site collection” features.

Galleries Site Administration Site Collection Administration
8 Master pages 8 Regional settings 8 Search settings
B Site content types B Site libraries and lists 8 Search scopes
8 Site columns 8 Site usage reports 8 Search keywords
B Site templates 8 User alerts 8 Recyde bin
8 List templates a RSS 8 Site directory settings
8 YWeh Parts 8 Search visibility B Site collection usage reports
8 Workflows 8 Sites and workspaces o Site crllection features
B Site features @ Site hierfarchy

In site collection features, click “Activate” to activate List collection web parts.

T List collection web parts

Colect and display list items from different sites

Then, on “Site Actions” menu BEEEFEEIERS | click “Edit Page”.

In the web part zone which you want to add the web part to, click “Add a Web Part”. In web parts dialog box,

select check box for the cross-site list collection web part.

L&t

2L add a yjeb Part
Addd a Web Part {opens in new window) |

Click “Add” to add list collection web part to the page.
SharePointBoost Web Parts

e
Hwld q_’_a] Cross-site st collection web part

Colact snd deplay kst ilems from different sites in & 21e collscbon

Exit Edit Mode, you can find List collection web part is added on the page.



License Management
Click the hyper link in List Collection setting page to visit license management page.

m Cross-site list collection web part

Settings ~ @ View: Default View -

There are no itermns to show in this view, to view all itemns, please clear the filter if have.

Settngs + | View: Default View -
; Add collection part i 2l it iterns, please clear the filter if have.
= | Add list items to this collection
Create Collection View
== | Create a collaction view to sefact
_"-l columns, orders and other dsplay
sethings
T T#: | Collection settings
i Configure the colection
License managemen
="

mﬂm for S!H:PthEt

After payment, send site collection ID to sales@sharepointboost.com to generate license code.

List collection web parts License Management
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Enter the license code in the box and click “OK”.

List collection web parts License Management
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Now, close this page and refresh the previous one, you can use the SharePoint List Collection without 30-day trial
limitation.
Uninstall
Run “setup.exe” again. (If your install file has been deleted, you can download it from

http://www.sharepointboost.com). In Repair and Remove page, select the Remove radio button and click
“Next”, the Sharepoint List Collection will be uninstalled.



SharePoint List Collection 1.0.0.0

Repair or Remove [
Flease selectthe operation vou wish to perform [‘_!_‘t-‘“

ShareFPaint Lizt Collection 1.0.0.0 iz already inzstalled. Wwhat would vou like to do?

i) Repair

Retracts the zolution from all web applications and deploys it once again.

Retracts the zalution from all web applications and deletes it fram the SharePoint
zolubion stare.
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SharePoint List Collection Tutorial

SharePoint List Collection is a Web Part which can collect lists from different sites to display in a single grid view.
It can also create different views as doing in lists.

Following will show how to use SharePoint List Collection.

There are two lists in different sites.

Task Schedule
Mew =~ | Actions = Settings - View: All Ttems -
@ Title ) Status Priority ~ Start Date Due Date ZuComplete
Interview ! HEW Henry Completed  High 11/1/2008 9:00 AM 11/1/2008 4:00 PM 100%
Write Caze ! HEW Lily Completed  Mormal  11/2/2003 10:00 AM  112/2008 5:00 PM 100%:
Tech Lesson ! HEw Mike Mot Started  Mormal  11/4/2008 3:00 AM 11/4/2008 5:00 PM (T
Product testing ! Hew Lily InProgress  Mormal  11/2/2008 9:00 AM 11/5/2008 5:00 PM 605G
Tech support ! HEW Henry Mot Started  High 11/4/2008 9:00 AM 11/5/2008 5:00 PM 0%
charepoint learning | MEW Developer  InProgress  Mormal 1132008 8:00 AM 11/4/2003 5:00 PM 50%
Pic_1
Meeting schedule
Mew =~  Actions - Settings - View: | All Ttems -
@ Title ) Status Priority  Start Date Due Date SComplete
Tech Discussion ! HEw Developer  Completed  Mormal  10/31/2008 9:00 AM  10/31/2008 5:00 PM 100%
Product Launch ! HEw Jerry Completed  High 11/2/2003 10:00 AM  112/2003 11:00 AM 100%5
Breakfast meeting ! HEw Developer  InProgress  High 11/3/2008 9:00 AM 11/7/2008 9:00 AM 20%
Product Demo ! HEw Cathy Not Started  High 11/4/2008 9:00 AM  11/4/2008 11:00 AM 0%
Reception ! HEW Bill Mot Started  High 11/4f2008 1:00 PM  11/4/2008 5:00 PM 0%
Pic_2

1. Add Cross-site list collection web part
Open the page to which you want to add list collection web part. Click “Edit Page” on “Site Actions menu”.

ack Reports »  sales | Search | service | Sites E pages  Projeck_1  Projeck_2 Mﬂ;ﬁmﬁﬁ

Create

JIDj &dd a new library, list, or web page ko
khis wiebsite,

——— Edit Page

l / Add, rﬂEjVEJ or update Web Parts on

E this pat
4% Site Settings
—e0s | Manage site setkings on this site,

Pic_3
Then, click “Add a Web Part”.

Horme = page2

|.|5.|:||:| a Web Part {opens in new winu:lu:uw}|

Pic_4
Choose cross-site collection web part, and click “Add”.

SharePointBoost Web Parts

v =2 Cross-site list collection web part
"""""" Collect and display lisk ikems From different sites in a site collection

Pic_5
Exit Edit Mode, and cross-site list collection web part has been added on the page.



ki Cross-site list collection web part ¥

Settings - Wiew: Default Yiew -

There are no itermns to show in this view, to view all itemns, please clear the filter if have,

Pic_6
2. Add collection part
On the Settings menu, click “Add collection part”.

Setkings = Wiew: Default Yiew -

add cull@tiun part iew all iterns, please clear the filter if have.

=0 add list i ko this collection

Pic_7
On “Add collection part page”, select the site, list and view.

Collect information from

Please select site, list and Select site: |SharE|:H:|int Lists LI
view to collect items in the
view Select list: | Task Schedule |
Select view: | All Ttems |
Pic_8

Then select columns, and click “OK”.

Column mapping

Please select which colurmns will ] ] -

be displayed in the web part and v Title Mapping ta [Title Z|

input their new colurmn names ™ Priority Mapping to IF‘riDrit}r ZI
¥ Status Mapping to [status Z|
W 2% Complete Mapping to [ Complete ZI
WV Assigned To Mapping to [assigned To Z|
[T Task Group Mapping to [Task Group ZI
[T Description Mapping to |Description ZI
W Start Date Mapping to |start Date ZI
V¥ Due Date Mapping to [Due Date ZI
D Mapping to = ZI
[T Content Type Mapping to [Content Type ZI
I~ Madified Mapping to [Modified ]
[T Created Mapping to [Created ZI
[T Created By Mapping to |Created By Z|
™ Madified By Mapping to [Modified By -]
[~ wersion Mapping to [wersion Z|
[T attachments Mapping to [attachments ZI
W Fram Site Mapping to [From site Z|
W From List Mapping to [From List ZI

Pic_9

After adding, return to the front page, the items from different lists are displayed on list collection web part.



Mew = Settings = Wiew: Default View -
Title As=zigned Status Priority Start Due %a From From
to Cate Cate Complete Site List
Interview  Henry Completed High 11/1/2008 11/1/2008 100 % Sharepoint Task
9:00 AM 4:00 PM Lists Schedule
Write Lily Completed MNormal 11/2/2008 11/2/2008 100 % Sharepoint Task
Cace 10:00 AM 5:00 PM Lists Schedule
Tech Mikce Mot Marmal 11/4/2008 11/4/2008 0 % Sharepoint  Task
Lez=zon Started 3:00 &AM 5:00 PM Lists Schedule
Product Lily In Marmal 11/z2/2008 11/5/2008 60 %% Sharepoint Task
testing Frogress 9:00 AM 5:00 PM Lists Schedule
Tech Henry Mot High 11/4/2008 11/5/2008 0 % Sharepoint  Task
support Started 9:00 AM 5:00 PM Lists Schedule
sharepoint Developer In Marmal 11/3/2008 11/4/2008 50 % Sharepoint Task
learning Progress 8:00 AM 5:00 PM Lists Schedule
Tech Developer  Completed MNormal 10/31/2008 10/31/2003 100 % Case Mesting
Discussion 9:00 AM 5:00 PM scheduls
Product Jerry Completed High 11/2/2008 11/2/2008 100 %4 Case Meeting
Launch 10:00 AM 11:00 AM =chedule
Breakfast Developer In High 11/3/2008 11/7/2008 20 % Caze Meeting
meeting Frogress 9:00 AM 9:00 AM zchedule
Product Cathy Mot High 11/4/2008 11/4/2008 0 % Case Meeting
Demo Started 9:00 AM 11:00 AM schedule
Reception Bill Mot High 11/4/2008 11/4/2008 0 % Case Meeting
Started 1:00 PM 5:00 PM echedule
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3. Create view for list collection.
Click “Create View” in the View menu or in the Settings menu.
Mew = Settings - View: Default View
Title Assigned Status Priority Start Ciue & Fra| [T Creaql‘ﬁq‘ﬂew
to Date Cate Complete Site " _JET
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Create Standard View
In “Choose a view format” section, click “Standard View”.
View Type
Lse this page to select the type of view you want to create for your data.
Choose a view format
Gantt View

Standird View
j Chu:n:né Suiew format

Calendar View

._._._gb View data as a daily, weekly, or monthly calendar.

o
._.:."_Qb. View list items in a Gantt chart to see a graphical

representation of how a team's tasks relate ver time,

Pic_12

In “Name and Audience” section, type a view name, and choose View Audience.

Name

Type a name for this view of the list. Make the name
descriptive, such as "Sorted by Author®, so that site visitors
will know what to expect when they select this view,

Audience

Select the option that represents the intended audience for
this wiew,

View Mame:

ICDmpletEd View|

" Make this the default view
(Applies to public views only)

View Audience:

" Create a Personal View
Persaonal views are intended for yvour use anly.

{¥ Create a Public View

Public views can be visited by anyone using the site.

Pic_13




In “Filtet” section, choose the lists and list view name of the lists.

Filter

Select List and Display  Site Name List Hame View Name

View to filter

the items rd Sharepoint Lists Task Schedule | Completed =]
2 Case Meeting schedule | cCompleted =]

Pic_14
Select the columns, and specify the display order in the view.
Columns

Select or clear the check box next ko
each column you want to shaw or

Fide in this view, To specify the Display Column Name Position from Left

order of the colurmns, select & I~ Title | 1 vI

nurnbeer in the Position From left bos,
I Priority | 2 'I
7] Status I 3 =
2 % Complete [« =]
v &ssigned To |5 :,"
v Start Date IE' :I"
v Due Date |? "I
I Fraom Site |8 'I
W From List [+ =]
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Then, in “Edit Menu” section, select the column linked to “Edit Menu”.

Edit Menu

Add edit menu to a column, by which
woll can edit ikems as wou do it in isk,  Link ko:

Title |

Pic_16
In “Sort section”, choose which column to sort and specify the sort order.
Sork
Select a colurmn ko dekermine the
arder in which the items in the wiew Firsk sort by the column:
are displayed,
Py | start Date x|
i Show ikems in ascending order
. lg (A, B, C,or 1,2, 3
3 phow ikemns in descending order
@ e i e merazn

Pic_17
In “Group By” section, select the column to determine how to group items in the view.

Group By

Select a column bo determing how to
group items in the lisk collection wil Group by the column:
be displayed in

= show groups in ascending order
. L:' (A, B, C, or 1, 2, )

== show groups in descending order
. lIZI (C, B A, or 3,2, 1)

B default, show groupings:

f" Collapsed G Expanded
Murnber of groups to display per page:

—

Pic_18
In “Item Limit” section, type the number of items to display per page, default value is 50.



Item Limit
Idz2 an item limit ko limik the

amount of daka that is Mumber of items to display:
returned ko users of this
wiew, 2':'|
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Then, click “OK”. Go to list collection web part page, and the view is created as following.

MNew - Settings -

View: Completed View -~

Title Assigned Status Priority Start Due
to Catel Date

I Priority : High (2)

Product Jerry Completed  High 11/2/2008 11/2/2008

Launch 10:00 AM 11:00 AM

Interview Henry Completed High 11/1/2008 11/1/2008
9:00 AM 4:00 PM

I Priority : Normal (2)

Write Lily Completed MNormal 11/2/2008 11/2/2008

Case 10:00 AM 5:00 PM

Tech Developer Completed MNormal 10/31/2008 10/31/2008

Discussion 9:00 AM 5:00 PM
Pic_20

Create Gantt View
Click “Gantt View” in “Choose a view”’.
Specify “View Name” and “View Audience”.

Name

Type a name for this view of the list, Make the name descriptive, View MName:
such as "Sorted by Author®, so that site visitors will know what to

S
Complete

100 %

100 %4

100 %a

100 %

From
Site

Case

Sharepoint
Liztz

Sharepoint
Lists

Case

From
List

Meeting
zchedule

Task
Schedule

Taszk
Schedule

Meeting
schedule

expect when they select this view. I':E'”tt View

" Make this the default view

{Applies to public views only)

Audience

Select the option that represents the intended audience for this View Audience:
view,

{” Create a Personal View
Personal views are intended for yvour use only.

{¥ Create a Public View
Public views can be visited by anyone using the site,

Pic_21
Select the list and view to display in the view.

Filter
Sglect List and Display Site Name List Name
View to filker
the items v Sharepoint Lists Task Schedule
WV Case Meeting schedule
Pic_22

Specity the columns and position in “Columns” section.

View Hame
|An:tive |
|An:tive |



Columns
Select or dear

:-;"cj-lbgcekabd? Display  Column Name Position from Left
column you I Title I 1 vI
want to show
or hide in this " Assigned to 2 |
view. To
spedfy the v Status I 3 vI
order of the o
columns, select 03 Priority 4 a2
a number in the
Position from v Start Date 5 bt
left box. v Due Date [ =]
v oaComplete 7 >
v From Site 8 =
v From List s x
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Specify “Title”, “Start Date”, “Due Date”, and “Percent Complete” fields.
Gantt Columns
Specify columns to be represented in the Gantt chart.
Start Date and Due Date are required date fields, Title;
Title is @ required text field. Percent Complete is an o _I
optional number field. If no fields appear in a list, | Title =2
they must be created to support this view, Start Date:
| Start Date |
Due Date:
IDue Drate ;I
Percent Complete:
| % Complete |
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Then, click “OK”. The following is the Gantt View.
New - Settings - ‘-.Fiew:: Cantt View -
Title 11/2/2008 11/9/2008 1i/16/2008/11,/23/2008 11/30/2008 lE,-";
SMTWT FSEMTWTEFSESMTWTESSMTWTESSMTWTESSM)
Tech Lesson L 2
Product testing . —
Tech support )
sharepoint learning =
Breakfast meeting [—
Product Demo L 2
Reception L
-
1 | _ _ y
Title Assigned Status Priority Start Due % From From
to Date Date Caomplete Site List
Tech Mike Mot Mormal 11/4/2008 11/4/2008 0 % Sharepoint Task
Lezzon Started 8:00 AM 5:00 PM Listz Schedule
Product Lily In Mormal 11/2/2008 11/5/2008 60 % Sharepoint Task
testing Frogress 9:00 AM 5:00 PM Lists Schedule
Tech Henry Mot High 11/4f/2008 11/5/2008 0% Sharepoint Task
support Started 9:00 AM 5:00 PM Lists Schedule
sharepoint Developer In Mormal 11/3/2008 11/4/2008 50 % Sharepoint Task
learning Progress 8:00 AM 5:00 PM Lists Schedule
Breakfast Developer In High 11/3/2008 117772008 20 % Case Mesting
meeting Frogress 9:00 AM 2:00 AM =chedule
Froduct Cathy Mot High 11/4/2008 11/4/2008 0% Case Meeting
Demao Started 9:00 AM 11:00 AM schedule
Reception  Eill Mot High 11/4/2008 11/4/2008 0% Case Meeting
Started 1:00 PM 5:00 PM schedule

Pic_25



Create Calendar view

In “Choose a view” section, click Calendar View.

Specify View Name and View Audience in the Name and Audience section.

Name

Type a name for this view of the list. Make the name descriptive,
such as Sorted by Author™, so that site visitors will know what to

expect when they select this view,

Audience

Select the option that represents the intended audience for this

view,

View Mame:

ICaIendar iew

I §izice This the defauif WIEW

(Applies to public views only)

View Audience:

" Create a Personal View

Personal views are intended far your use only.

¥ Create a Public View
Public views can be visited by anyone using the site,

Pic_26

Select the list and view in “Filtet” section.

Filter

Select List and
View to filker
the items

Display

V¥
V¥

Site Name

Sharepoint Lists

Case

List Hame
Task Schedule

Meeting schedule
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Choose the columns to display in “Columns” section.

Columns
Select or dear
the ched: box
next to each
column you
want to show
or hide in this
view., To
spedfy the
order of the
columns, select
a number in the
Position from
left box.

Specity view title and sub heading in the calendar Columns section.

Calendar Columns

Display

KA K A A KA

Column Name
Title

Assigned to
Status
Priority

Start Date
Due Date
YaComplete
From Site

From List

Specify columns to be represented in the Calendar
Views, The Title fields are required fields. The Sub
Heading fields are optional fields,
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Maonth View Tite:

View Hame
| Active |
| Active |

Position from Left

q

Jeludid o

[Ye ]

4

4

4

4

[ Title
Week View Title:

Kl

| Title
Week View Sub Heading:

Kl

| Az=zigned to
Day View Title:

Kl

f Title
Day View Sub Heading:

Kl

IDUE Date

Pic_29

In “Default Scope” section, choose which scope type you want.

Kl



Default Scope

Choose the default scope for the view,
Default scope:

f" Day

You can change this at any time while using the calendar,
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In “Time Interval” section, specify “Begin” and “End” date.
Time Interval
Spedfy the columns used to place items in the
calendar, Beagin:
| start Date |
End:
IDUE Date ;I
Pic_31

Then, click “OK”. The following is the Calendar View.



Mew - Settng: View: Calendar View

| £ |3| Novembear 02 - November 08 2008 T]oav Tlweek [ Mortt
2 Sunday | 3 Monday | 4 Tueeday 5 Wednesday |6 Thureday 7 Frday B Saturday
Froduct testing
sharepoint learning
EBreakfast meeting
Tech support
7AaM
g 8:00 AM |
Tech |
Lessom | 0000
9 Mike  |9:00 &M |
i Product |
| | e |
Cathy
=4 | | |
11
12 PM
1 T:00PM
Reception
| Eill |
2
3 |
4
35
[
Title Aesigned Status F’*'iurity Start Date Due Dats % From Site From List
o Complete
Tech Lesson Mike Mot MNormal 11/4/2008 11,/4/2008 5:00 0% Sharepoint Task
Started §:00 AM il Lists Schedule
Product testing  Liby In Narmal 11/2/2008 11/5/2008 5:00 B0 % Sharepaint Task
Frogress .00 AM PM Lists Schedule
Tech support Henry Mot High L1/4/2008 11/5/2008 5:00 0O % Sharepoint Task
Started 5:00 AM BM Lists Srchedule
sharepaint Davelopar In MNormal 11/3/2008 11,/4/2008 5:00 50 % Sharepaint Task
learning Frogress B:00 AM FM Lists Schedule
Breakfast Developar In High 11/3/2008 11/7/2008 2:00 20 % Case Meeting
maetng Progress D:00 AM AM echedula
Product Demo  Cathy Mot High 11/4/2008 1i/4/2008 0% Case Meesting
Starred 9:00 4mM 11:00 AM =chedule
Recepticn zill Mot High 11/4/2008 11,/4/2008 5:00 0% Cace Mesting
Started 1:00 PM M schedule
Pic_32
4. Filter

You can filter items according to condition in the standard, project and calendar view. For instance, you want
to display items which are assigned to Lily form the Task Schedule in the Gantt View.
Click the arrow in the “From List” column header of the web part, choose “Task Schedule”.

Assigned Status Priority Start Date Due Date %G From Site From List -
to Complete
i o ,|, Sort Ascendin
Mike Mot Mormal 11/4/2008 11/4/2008 0% 3 g
Started 8:00 AM 5:00 PM il Sort Descending
i o
L II?rrIDgres,s Normal éla’gfiaﬂa éla’gx’glaﬂﬂ 50 % % | Clear Filter from From List
Henry Mot High 11/4/2008 11/5/2008 0 % Meeting schedule
Started 5:00 AM 5:00 FM Task Schedule
W
[ TR N T— ) [P | A4 Fmfmmsm 44 fafmmmm Lot L T i-'l______:_l':ln ||I -l
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Click the arrow in the Assigned to column header, choose Lily.

Title Aszigned _  Status Priority Start Date Cue Date % From Site
to Complete
"% | Clear Filter from Assigned to Mot Mormal 11/4/2008 11/4/2008 0 % Sharepoint
Started 8:00 AM 5:00 PM Lists
Developer )
In Mormal 11/2/2008 11/5/2008 60 % Sharepoint
Henry Progress 9:00 AM 5:00 PM Lists
Lil . .
_? {b Mot High 11/4/2008 11/5/2008 0 % Sharepoint
Mike Started S:00 AM 2:00 PM Lists
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The following is the result.

New Settngs - Wiew: Cantt View ~
Title 11722008 11/9/2008 11/16/2008 11,/23,/2008 11/30/2008 12/7,/2008 12/14/2008 L2/Z

) =M TWIFsEMITWIFa2MITWIFSMTWIFSSMIWIFSMITWITFaSMTWIRESSM1
Product testing B
< | 0|
Tite Aszigned Status Prionty Start Date Dus Date % From Site From

o Complete List™
Product Lily In MNormal 11/2/2008 11/5/2008 B0 %% Sharepoint Task
testing Progress 9:00 AM 3:00 PM Lists Schedule
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The filter is the same as standard and calendar view.
5. Manipulate items

You can manipulate items directly on list collection web part. Click the arrow that appears on the column
which links to “Edit Menu”, you can manipulate the item as you do in list view web part.

Mew - Settings - Wiew: Sk
Title As=zigned Status Priority Start Date Ciue Ciate % From Sit
to Complete
|Interview v| Henry Completed  High 11/1/2008 11/1/2008 100 % Sharepo
.00 AM 4:00 PM Lists
View Item
! L Completed Normal 11/2/2008 11/2/2008 100 % Sharepo
2 Editltem .{F_n) 10:00 AM 5:00 PM Lists
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The manipulation is the same as gantt view and calendar view.
6. Add items

List collection web part supports adding items to different lists.

On “New” menu, you can choose which list you want to add item to. For instance, you can add an item
to “Task Schedule” list in SharePoint Lists site.

Mew - Settings - Wi

A New item !

=1 in Sharepaint L\{"_ﬂ) = Task Schedule Dog (1] Day
— New item 4 Tuesda 5 Wednesda 6 Thursda 7 Friday
=" | in Case = Meeting schedule id l L L4 1

| rroouct testing

Pic_37
The new item is added to “Task Schedule” list and also displayed on the calendar view of list collection web
part.



sharepoint learning

Breakfast meeting

Tech support
8:00 AM
Tech
Lesson
Mike 9:00 AM 9:00 AM )
Product Tech support
Demo Mike
Cathy
vy
Pic_39

The operation is the same as standard and Gantt view.

Mew - Actions - Settings - View: Ail Items -
@ Tite Status Priority  Start Date Due Date sLComplete
Interview Henry Completed  High 1112003 9:00 AM 11/1/2008 <00 PM 100%%:
Write Case Lily Completed  Mormal  11/2/2008 10:00 AM  11/2/2008 5:00 PM 100%%
Tech Lessan Mike Mot Started  Mormal — 11/4/2008 3:00 AM 11/4/2008 5:00 PM 0%
Product testing Lily InProgress  Mormal  11/2/2003 9:00 AM 11/5/2008 5:00 FM G0%
Tech support Henry Mot Started  High 11/4/2003 9:00 AM 11/5/2008 5:00 PM 0%
sharepoint Developer InProgress Mormal 1132003 3:00 AM 11/4/2008 5:00 PM 50%%
learning
[Tech support ! HEw Mike Mot Started  High 11/5/2008 9:00 AM  11/5/2008 12:00 PM u%]
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