SharePoint Batch Check In Installation Instruction
System Requirements

Microsoft Windows SharePoint Services V3 or Microsoft Office SharePoint Server 2007.

License management

Click Batch Check In trial version link on “Check In Multiple Documents” page.

brandysoft > Shared Documents = Check In Multiple Documents

Check In Multiple Documents

You are using a trial license for Batch Check In 1.0.223.0 (30 dgws left), please click here to manage
license |

Documents Check In

Other users will not see your chanages until you check in. Specify What kind of version would you like to check in?
options for checking in these documents.

= Minor version (draft)

& Major version (publish)

" Overwrite the current minor version

Keep the document checked out after checking in this version?
CiYes ¥ Ng

Select Documents

Select documents you want to check in. Mirdusesshfmiders

Please select documents you want to chedked in:

<  DocumentName Folder Checked Qut To
¥ Ull-n.JPG Shared IE7

Documents  \Administrator
[¢ Ulinjpg Shared IE7

Documents  \Administrator

On the License Management page, click the link to purchase license code and send the Farm
ID or Site Collection ID to sales@sharepointboost.com.
License information and add new license

Batch Check In 1.0.223.0 License Information
Check in or discard multiple Farm ID:

[{7b323901—8d354633—b33?—0d036656351fI;]

check out documents in Site Collection ID: | 57c9f0b2-742c-45h7-be9c-569bd213c555
Eoc”ment iy o od Current amount of users in this site collection: 3
y SharePointBoost)

License status:

Mo Registration
Add license(ASCII):

Click here to get license

Ok |
Please input the license code and click OK.



License information and add new license

Batch Check In 1.0.223.0

Check in or discard multiple
check out documents in
document library (Powered
by SharePointBoost)

License Information

Farm ID: {7b32a901-8d35-46a3-ba37-0d0abb56a51f}
Site Collection ID: 57c9f0b2-742c-45b7-be9c-560bd213c555
Current amount of users in this site collection: 3

License status: 50

Add license( ASCIT): Click here to get license

2333c961-58c0-4e5f-9e26-
b87870196a35IUGZWGVMeUbeW72I+TVh1VeNrUej+925G7KmjcQIF2XggayS9iGxCiLb/QIrEtXBO3AZ0u21LNDWSd
avBsrmw3+9xNULFS0aSczb2I1SVxN3rCdwHmMsHSxFOEHGhW]0ul0gZFSBiwLrFbNPnW+vBwNGDD+KyvalRIDo0ZeY35
afk=MUcm78K5HUEld/BhrigDLerc/+uM3Fx5,/FtdQZ1d2cHF2yU20dnspYxImM5gg4i0yeCtuQGnuBS3ITyMnevidrfio+
C1kmNb6iTvz137+Nt2dwQGN364DDjrO1+6LwdCicXbob75W4awP3lswgqKhhSOclEwEvp+pl5ZMNxmVIS+Y1kPri45f
05feN07eCNDhoSVUIR+VUSBYGVUEStkGMQT2HABO7sgEIIFsxd+ON+ ZGWea2gteXf1Aw/QOUtXSmiG2ChTiMdTEHeFD
MQ7GMmeskCfwPydR1zc6ocvQnnrHimoPhVh+K894rolC7hoG3xGoFESpGEUWENHIKtiehQ1NOrhAxO6ES10jcZ4UTp
eGPLfsOPUZB8vEIlod/TILYXD5gEPzis)s\V5pg8dgCR/3QZ6BBEVqYeQD5gEPzis]lsXJaqdzRy4zBO12YuLeP7bCk7QNazQvaj
kGOSIBgmOotPKAr7vxNjYaWNF7ds3r8 9tpsIUFwrGCFIEa Ll IUpWymxWOWHIhB3r7LIrhgEBPelzsC7vrgsd59rUUhIZFQ
mtlQYEG]LyDG/ocPCFngl6hTQOdFIy8ADC] Imj44zTpxg00EIGekP3UTDINt20f0152Vo0E 1.cPDJUmQ,chCngthprffETLI

You license has been validated, Please switch to previous page and
Refresh(F5) it

QK |

Now, close this page and refresh the previous page, you can use the SharePoint Batch Check
In with no limitation.

Installation

Download SharePoint Batch Check In install file from SharePointBoost website, release the
install file to a folder, and run the "setup.exe™ file.

& C:'.Solution

=10 |

4

File Edit Wiew Favorikes Tools Help | .1".'
JBack - &3 - (T | . Search | Folders | & 3 X 6 | -

Address ||b i\ Solution j =
Mame = I Size I Tvpe I Drate Modif
i _ 21KE IPEG Image 2009-2-17
Brandysoft, SharePoint,Batchaction, wsp 124 KE W3P File 2009-2-17
EEDLA 19KE  Rich Text Format 2009-2-17
,ﬂ logo. gif 3KE GIF Image Z009-2-17
[setup.exe 192 KB Application 2009-2-17
@setup.exe.mnﬁg 1KE ¥ML Configuration File  2009-2-17

| L

Note: You must be the SharePoint Farm Administrator. And the “Windows SharePoint
Services Administration” and “Windows SharePoint Services Timer” have been started in
services management.



| B ocen gew Heb
= B EFEER EE =0

% Servicos fLocal
Windows SharePoint Services Timer _Hama 7 | o v | sets | statpTipe [logonss | =
" ik Whde Witk Publisting Service Frowides W.., Saed  Auboman Lical Sstem
100 the sarvice By Wbt ation Creates sn..  Stated  Aubomatic Local System
Pacygn the servios %'#MJ Performances Adspher Priveides p.., Marwial Local System
Eisstars the senvice By Wreless Configuration Enotles ou... Storted  Aubomatc Local System
B WrHTTP Wb Provy Auto-Distevery Service Triglammen.., Marnial Lecal Sarvie
Degription: By Wircdowrs Uiper Mode Deiver Framework Enabies Wi... Marwal Local Sarvice
Sercls notfcabons ard performs 8y Wirddoves Teow Mairk sices .., Dissbind Lecal Sarvice
scheculed tasis for Windorws SharePomt By windows SharePoint Seevices VS5 Wrker Wirdowes 5. Marsal Local System
o v Manages tr., Shaited  Auboenatic Lixcal Service
Wirdovrs Shir POt Serices Semch Frinides fu... Marwal Local Service
Wirdowrs SharePoint Services Administration Performs 8...  Started Bighoenaatic Local System
Wirkrs Preseedation Feundalion Fock Cacha 3,000 Oplirizes . Marnsd Leeal Sarvice
Wy Wirdows Management Instrumentstion Driver Extensions Monkors all.. Marmal Local System
By Werdowes Manageriect Tnstrufrant stion Provides s ... Stated  Marwal Local Systam
By Wirckows Installer Adds, mod... Manwal Local System
By Wirrdowrs Image Aoquistnn (WIA) Prividers i, Disabisd Lical Servin
%mr-«dﬂmum Connection Sharing (1C5) Provades m..., Ersabled Local System
iy Wirddowes CardSpane Securely e, Marwal Local Systam
By wircdowrs dusdo Manages 8. Started Bughoamesic Local System
By WebiChert Eriaties W1.. Maral Local Sarvice
Evmsmdm Copy Manages a... Marwal Local System &
4] | 2] Extanded {Standard J
Then, please click "Next" button to the next step.
SharePoint Batch Check In 1.0.223.0 .
SharePoint Eatch Check In 1.0.223.0 -
YWelcome to the SharePaint Batch Check In 1.0.223 .0 setup wizard I m

Thiz setup wizard will install and deploy SharePaint Batch Check 1n1.0.223.0 o your SharePaint 2007 farm.

2= Brevious Heut -»

Mandozaft ShareFomnt Solution [nataller

Please wait a few seconds for system check and click “next”.



SharePoint Batch Check In 1.0.223.0 ]

System Check
Checking it ShareFoint Batch Check In 1.0.223.0 can be installed from this mac

-

5B

Windows SharePoint Service 3.0z installed.

Y'ou have permizzion toinstall and deploy SharePaoint zolutions.
The "Windows SharePoint 5 ervices Administration zervice is started.
The Windows SharePoint Services Timer service iz started.
Solution file found.

SharePoint Batch Check In 1.0.223.0 iz already inztalled.

OO0

&l checks succeeded. Pleaze click Mext to proceed with the installation.

<- Previous | Heut -»

Abort

Mandozaft ShareFoint Solution [nataller

After you have read and accepted the License Agreement, please click “next”.
SharePoint Batch Check In 1.0.223.0 j

End-User License Agreement

Flease read the following license agreement carefully

PLEASE READ THIS EMND-USER LICENSE AGREEMEMNT ("EULA™)
CAREFULLY. BY INSTALLING OR USING THE SOFTWARE THAT

APPLICABLE, RETURMN IT TO THE PLACE OF PURCHASE FOR A FULL
REFUMND.

SYSTEMS WITHOUT YOUR CONSENT.

individual ar a single entity, alsa used in the form *You® where

IV i accept the teme in he Licenss dareement

=

ACCOMPANIES THIS EULA {("SOFTWARE™), YOU AGREE TO THE TERMS OF
THIS EULA. IF ¥OU DO NOT AGREE, DO NOT USE THE SOFTWARE AMND, IF

THIS SOFTWARE DOES NOT TRAMSMIT ANY PERSOMALLY IDENTIFIABLE
INFORMATION FROM Y OUR SERVER TO SHAREPOINTBOOST COMPUTER

1. GEMERAL. This EULA is 3 legal agreement between You (either an

applicable) and SharePointBoost Software Studio (" SharePointBoost™),
This EULA governs the Software, which includes software (including _'J

rrlima and alartranic dacoirmantaticnt and sk accnciatad rnadia oA

<- Previous | Heut -» I

Abort I

Mandozaft ShareFoint Solution [nataller

Please select one or more web application and click “next”.




SharePoint Batch Check In 1.0.223.0

Deployment Targets -
Flease select one or more web applications - %

Web Applications:

[yl hitpedfie? 152814 [Central Adrminiztration]
[w] http:/fied 101454 [ShareFoint - 10145]
[w] http:/fied 46570/ [ShareFoint - 46570]
[l httpedfiedd  [SharePaint - 80]

Fleaze click the Mext buttan to start the ingtallation process.

- Previous |
Mandozaft ShareFoint Solution [nataller

Wait for installation and then click “next” for more deployment details.
SharePoint Batch Check In 1.0.223.0

Installing

Flease waitwhile ShareFoint Batch Check n1.0.223.0 is installed - %

Creating job for deplaying the zolution to all web applications.

2= Brevious st Abort
Mandozaft ShareFoint Solution [nataller

Details are displayed, showing SharePoint Batch Check In is installed on which web



applications.
SharePoint Batch Check In 1.0.223.0 B

Installation Successfully Completed ==

Dretails:
[ly deployed.
Iy deploped.
I ||:|','Eu:|.
2= Brevious st | LCloze |

Mandozaft ShareFoint Solution [nataller

Activate and Use:
In the root site of one site collection, please click “Modify All Site Settings” on the Site

Actions menu (siteactions_menu.jpg)(SharePoint Batch Check In site action

menu).
On the Site Settings page, click “Site collection features”.



Site Information

Site URL:
Mobile Site URL:

Version:

Users and Permissions

8 Pepple and groups

Look and Feel

@ Title, description,
and icon

http:/fie7/sites brandysoft/
http:/fie7/sites forandysoft/m/

12.0.0.4518

Galleries

B Master pages

Site Administration

8 Regional settings

Site Collection Administration

Search settings

8 Site collection 8 Site content a Site libraries and 8 Search scopes
administrators a Tree view types lists & Eedi o

8 Advanced permissions 8 Site theme 8 Site columns 8 Site usage reports R

a Top link bar 8 Site templates 8 User alerts & it ity smbiinie

™ Quick Launch " List templates "R a Site collection usage reports

: Z s
a ?:rﬁ;l:ltt: as 2 \Web Parts a8 Search visibility [n Site collecion features]
a Workflows g Sites and w Site Higrarch
8 Reset to site workspaces ¥
definition oy @ Portal site connection

& Delete this site Site collection audit settings

8 Related Links scope
settings

Audit log reports

Site collection polides

In the Site collection features list, click “Activate” button of Batch Check In.

Batch Check In 1.0.223.0
@ Check in or discard multiple chedk out documents in document library (Powered m”ﬁ |
by SharePointBoost)

After SharePoint Batch Check In is activated, you will find “Check In Multiple Documents”
in the Actions dropdown menu and “Upload Documents and Check In” in the Upload
dropdown menu in the library. You can learn how to use them on tutorial page.

brandysoft = Shared Documents

Shared Documents

View All Site Content Share a document with the team by adding it to this document library.
Documents New ~ | Upload - || -Actions =~ Settings - View: All Documents - |
» Shared Documents Type  Mame Edit in Datasheet O Madified By
Bulk edit items using a datasheet
Lists @ effect_insertimag M Format: g 9 5:05 FM IE7\Administrator
= Calendar B  Inceaseheight i Open with Windows Explorer 9 5:05PM IE7\Administrator
» Tasks @ Increasewidth_b Drag and drop files into this library. 3 5:05PM IE7\Administrator
Discussions Maximize | vew || | Connect to Outlook 8 5:05PM IE7\Administrator
@ rv:]’ Synchronize items and make them i
= Team Discussion @ originalsize_richtg available offline. 9 5:05PM IE7\Administrator
Sites @ restoresize | NEw | | Export to Spreadsheet 3 5:05FPM IE7\Administrator
| . |_| [ Analyze items with a spreadsheet o s
People and Groups @ RichText_Toolbar application. @ 5:05PM IEF\Administrator
#] Recycle Bin @ RichText_Toolbar .\-, View RSS Feed 9 5:05FM IE7\Administrator
[E  RichText_Tooban O | syndicate items with an RSS reader. 19 5:05 PM E7\Administrator
= Sitecollection_fed 4 Alert Me % 5:05FEM IE7\Administrator
e Receive e-mail notifications when
@ spedfysize_richtg items change. @ 5:05PM IEF\Administrator
B Triallink_item In] " Check In Multiple Dacuments | 5:05PM IE7\Administrator
| & Check In m@e documents in this I
| library




— brandysoft > Shared Documents
| _—1:{ Shared Documents

View Al Site Content Share a document with the team by adding it to this document library,
Documents New - i Upload i' i Actions ~ Settings ~ View: All Documents =
% hateritooinents Type Na % Upload Document Modified ) Modified By
= & | Upload a document from your
Lists B A s by 2/23/2009 5:05PM IE7\Administrator
» Calendar g ? Upload Multiple Documents 2/23/2009 5:05 PM IE7\Administrator
= Tasks I Upload multiple documents from your . oo
Sj In J: ittty this Thrary. 2/23/2009 5:05 PM IE7\Administrator
Di i M 23/2009 5:05PM IE7\Administrato
iscussions '—iﬂ (P i Upload Documents and Check In 223 Vst
= Team Discussion Lgﬂ ori a " Upload multiple documents from 223/200% 5:05 PM IE7\Administrator
= compa'h?]r and chedk in them -
Sites L:ﬂ m \J 2/23/2009 5:05 PM IE7\Administrator
People and Groups ,_tj RichText_Toolbar ! Hew 2/23/2009 5:05PM IE7\Administrator
&] Recycle Bin L‘.—] RichText_Toolbar-1 1 Hew 2/23/2009 5:05 PM IE7\Administrator
Ltﬂ RichText_Toolbar-2 ! Hew 2/23f2009 5:05PM IE7\Administrator
L:ﬂ Sitecollection_feature ! Hew 2/23{2009 5:05 PM IE7\Administrator
L&j specifysize_richtext | Hew 2/23/2009 5:05 PM IE7\Administrator
E—] Trial_link_item ! new 2/23/2009 5:05 PM IE7\Administrator
Uninstallation

Run "setup.exe" again. (If your install file has been deleted, you can download it from
http://www.sharepointboost.com). In Repair and Remove page, select the Remove radio
button and click "Next", then SharePoint Batch Check In will be uninstalled.

l SharePoint Batch Check In 1.0.223.0 B

Repair or Remove ==
Flease selectthe operation wou wish ta perfarm _ %

ShareFPoint Batch Check In 1.0.223.0 iz already installed. ‘what would vou like to do?

" Repair
Retracts the solution from all web applications and deplovs it once again.

Fetracts the zolution from all web applications and deletes it from the SharePoint
zolution store.

<- Previous Heut -» Abort

Mandozaft ShareFoint Solution [nataller

SharePoint Batch Check In Tutorial



Instructions:

A complete guide is included in the Tutorial below. Please read it carefully prior to using
SharePoint Batch Check In. You can refer to Installation Instruction and FAQ if you have any
questions regarding using SharePoint Batch Check In.
SharePoint Batch Check Incan check in or discard multiple Check Out documents in
document library at one time. With SharePoint Batch Check in, you can:

® Check In multiple check out documents in document library at one time

® Discard multiple check out documents in document library at one time

® Upload and Check In multiple documents in document library at one time
The following is a typical application sample of SharePoint Batch Check:
In Shared Documents library, there are three Check Out documents functionl, function2 and
function3.

brandysoft > Shared Documents

Shared Documents

[ Share a document with the team by adding it to this document library.

MNew = Upload ~ | Actions ~ Settings ~ View: All Documents =
Type Mame Modified Modified By
| Ea SubFolder 2/24/2009 9:31 AM IET\Administrator
| B 17194619271 Drew 2/24/2009 9:22 AM IE7\Administrator
\rihfmcuomfnsw 2/24/2009 10:23 AM IE7\Admiristrator
ijj function-1Cn ! Hew 2/24/2009 9:22 AM IE7\Administrator
‘r—\éﬁ_mctanz’NEw 2/24/2009 10:23 AM E7\Administrator
L!:-j function-2Cn ! vew 2/24/2009 9:22 AM IE7\Administrator

a—b function3 ! Hew | 2/24/2009 9:26 AM IE7\Administrator

Click the “Check In Multiple Documents™ button in the Actions dropdown menu. Enter the
“Check In Multiple Documents” page.

brandysoft > Shared Documents
Shared Documents

Share a document with the team by adding it to this document library.

Mew = Upload = | Actions = | Settings + View: All Documents -
Type Name Edit in Datasheet ied
= H-t ,_% Bulk edit items using a datasheet ; T
Ea SubFolder = format. 2009 2:31 AM IE7\Administrator
| i71se192711n Openwith Windows Eploter 2008 9:22 AM IE7\Admiristrator
[y functont!new Desa eyt crop fes i i ey 2009 3:23 AM IE7\Admiristrator
B function-1cn e ect to Outlook ) 2009 9:22 AM IE7\Administrator
Y onize items and make them
{E function2 I Hew |5 available offiine. 2009 9:26 AM IE7\Administrator
G function-2Cn 1 HE | Export to Spreadshest 2009 9:22 AM IE7\Administrator
= Analyze items with a spreadsheet
Eb function3 I rew | 851 :;:;Iiéatiol'u. = i 2009 9:26 AM IE7\Administrator
|f' View RSS Feed
L Syndicate items with an RSS reader.
an, Alert Me
Receive e-mall notifications when
e items change.

Check In Multiple Documents

Chedk In iple documents in this
| library @h

If you select “Create major and minor (draft) versions” on Version Setting page, you can
select which kind of version to check in on “Check In Multiple Documents” page. Here we
select the Major version.



Documents Check In
Other users will not see your changes until you check in. Spedfy options for checking

in these documents, : ;
€ Minor version (draft)

' Major version {publish)

What kind of version would you like to check in?

" Overwrite the current minor version

Keep the document checked out after checking in this version?

Cyes CiNg

Select the documents you want to Check In. By default, it will only display the Check Out
documents in the current folder. Here we select functionl and function2.

Select Documents
Select documents you want to check in.

[ Include subfolders
Please select documents you want to chedked in:

|_— |  Document Mame Folder Checked Out To
[ function1.jpg Shared IE7

Documents  YAdministrator
~ function2.jpg Shared IE7

Documents  YAdministrator
[~ function3.jpg Shared IE7

Documents  YAdministrator

If you select the “Include subfolders” checkbox, it will display the Check Out documents in

all the sub-folders.

Select Documents
Select documents you want to check in.

¥ Include subfolders |

Please select documents you want to checked in:

|_— |  Document Mame Folder Checked Out To
I function1.jpg Shared Documents  IE7
\Administrator
~ function2.jpg Shared Documents  IEF
\administrator
[~ function3.jpg Shared Documents  IE7
‘\Administrator
[~ Ulinjpg Shared IE7
Documents/Batch \Administrator
CheckIn
[T Snap3ljpg Shared IE7
Documents/Batch \Administrator
Check In/200%
[~ RichText_Toolbar-1.jpg Shared IE7
Documentsfrichtext  \Administrator
o RichText_Toolbar-2.jpg Shared IE7
Documentsfrichtext  \Administrator

If you select the “Select|Unselect all” checkbox,
selected.

Select Documents

all of the documents in the

Select documents you want to check in. [ thcude aubfiders
Please select documents you want to checked in:
m Document Name Folder
S finctinnd inn Shared Documents
Select|Unselect all
I function2.jpg Shared Documents
I function3.jpg Shared Documents
[v Ullnjpg Shared
DocumentsBatch
Check In
[¥  Snap3ljpg Shared
DocumentsBatch
Check Inf2009
I RichText_Toolbar-1.jpg Shared
Documents frichtext
I RichText_Toolbar-2.jpg Shared
Documents richtext

list will be

Checked Out To

7
\Administrator
IE7
\Administrator
IE7
\Administrator

IE7
\Administrator

IE7
‘\Administrator

IE7
\Administrator

7
\Administrator

If you unselect the “Select|Unselect all” checkbox, all of the documents in the list will be



unselected.

Select Documents
Select documents you want to check in. ¥ Indude subfolders

select documents you want to checked in:

ocument Name older ecked Out To
I D t M, Fold Checked OutT
T Shared Documents  IE7
‘\Administrator
[ function.jpg Shared Documents  IE7
\Administrator
- function3.jpg Shared Documents  IE7
\Administrator
[C Ulinjpg Shared 1E7
Documents/Batch \Administrator
Check In
- Snap3ljpg Shared IE7
Documents/Batch \Administrator
Check Inf2009
' RichText_Toolbar-1.jpg Shared IE7
Documentsfrichtext  \Administrator
- RichText_Toolbar-2.jpg Shared IE7

Documentsfrichtext  \Administrator

Enter comments in comments box, here we input “Product upgrades”.

Comments
Type comments describing what has changed in this version. Comments:

Product upgrades ;I

If you click the “Check In” button, the documents you select will be checked in.

Comments:

=
Discard Check Qut I Check In I Cancel |

brandysoft > Shared Documents

Shared Documents

Share a document with the team by adding it to this document library.

Mew =  Upload ~ @ Actions ~ Settings View: AII Documents -
Type Mame Modified ' Modified By

[ SubFolder 2/24/2009 9:31 AM IE7\Administrator

| 17199619271 Lrew 2/24/2009 9:22 AM IE7\Administrator
[@ function1 ! NEW 2/24/2008 10:19 AM E7\Administrator Product upgrades ]

L‘ﬂ function-1Cn I wew 2/24/2009 9:22 AM IE7\Administrator

@j function2 ! new 2/24/2009 10:19 AM IE7\Administrator Product upgrades ]

Ltj function-2Cn T Hew 2/24/2009 9:22 AM IE7\Administrator

L'.% function3 ! new 2/24/2009 9:26 AM IE7\Administrator

If you click the “Discard Check Out” button, the documents you select will be discard Check
Out.



Comments:

=

[ Discard check out Checkin |  cCancel |

Click “Upload Documents and Check In” button on the Upload dropdown menu to upload
multiple documents from computer and check in.

brandyszoft > Shared Documents

Shared Documents

Share a document with the team by adding it to this document library.

Mew = | Upload | - | Actions ~ Settings View: All Documents -
Type Na % Upload Document _)Modified By

_ L Upload a document from your -

3 Ba ,j computer to this library. 124 PM IEF\Administrator
Ea ricl o Upload Multiple Documents 123 PM IE7\Administrator
@ 17 ﬁ Upload mulﬁple_ dqcuments from your .32 AM ET\Administrator
- computer to this library.

| fu 1:41 AM IE7\fe weil
& " ak“' Upload Documents and Check In INEgyaee
Lrj fun By Upload multiple documents from 1:40 AM IE7\Administrator
s = and check in them B

By fuss——— - e 1141 AM IE7\Administrator
@ function-2Cn { HEwW 2/242009 11:40 AM IE7\Administrator
i_% function3 ! Hew 2/24/2009 3:25 FPM IE7\Administrator




